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1. O6iee cobpanue (KoHbepeHLus ) pabOTHUKOB SIBJISI€TCS KOJUIErHalbHBEIM OPraHoOM
yTpaBlIeHUs, K KOMIIETEHIIMH KOTOPOTO OTHOCHTCS:

— BHECEHHE NPeJIOKEHUI pyKOBOIUTEN0 00pa30BaTeIbHOM OpraH|3alHHy 10
OCHOBHBIM

HanpaBJIeHUSIM JIeSITeIbHOCTH 00pa30BaTeIbHON OpraHu3alHH, BKIHOYas
TpeUIOXKEHHS 110 TIePCIIeKTUBe (CTpaTerun) pa3BUTUs 00pa3oBaTebHOM
OpraHHM3aLuH; _

— BHECEHHUE MPeUI0KEHUH PyKOBOAUTENIO 00pa30BaTeIbHOW OpraHU3aLuy 1o
BOIIpOCaM

COIHMATBHO-3KOHOMUYECKUX, (PHHAHCOBBIX M MHBIX YCIOBUH Tpy/a B
o0pa3oBaTebHON OpraHU3aLuy;

— BHECEHHE MPeIOKEHHH PYKOBOIUTEINO 00pa30BaTeIbHON OpraH13aLuu 1o
HU3MEHEHHIO yCTaBa, JTOKaJIbHbIX HOPMATUBHBIX aKTOB [10 OCHOBHBIM BOIPOCaM
JIEATENEHOCTH 00pa30oBaTeIbHOM OpraHru3aliy, B TOM YHCIIe 3aTparuBarollyX paBa
U 00513aHHOCTU PaOOTHUKOB (IIPU OTCYTCTBUU MPEACTABUTEIbHBIX OPraHOB
pabOTHHKOB);

— n30paHue pyKOBOAUTENIsE 00pa30oBaTeIbHOW OpraHU3allum;

— u3bpaHue npeacTaBuTeNeil paOOTHUKOB B KOMUCCHIO 110 TPYIOBBIM CIIOpaM;

— u3bpanue npeacTaBuTens (MpeacTaBUTEIbHOrO OpraHa) Ul NpeacTaBIeHHs
HHTEepecOB pabOTHUKOB B COLMAIBHOM MapTHEPCTBE Ha JIOKAJbHOM YPOBHE B
TIOpsZIKE, IPelyCMOTPEHHOM TPYAOBBIM 3aKOHOAaTEe/IbCTBOM;

— ompeieNieHHe TIEPBHYHOMN MPOCOIO3HON OpPraHUu3aLliK, KOTOPOi OyAeT mopy4eHo
HaMpPaBHUTh PyKOBOJIHUTENIO 00pa30BaTeIbHON OpraHu3alHH (€ero npeacTaBUTeNo)
NpeUIoXKeHHe O Hayasle KOJUIEKTUBHBIX N1€PeroBOPOB OT UMEHH BCeX PabOTHHUKOB B
HOpsZIKE, IPelyCMOTPEHHOM TPYAOBBIM 3aKOHOATEJIbCTBOM;

— BHECEHHE NPeJIOKEHHsI PYKOBOIUTEIO 00pa30BaTeIbHON OpraHu3almu o
CO3[1aHMH KOMHTETa (KOMUCCHH) MO OXpaHe Tpyaa pabOTHUKOB;

— yTBepXKIEeHHE TOpsAKa MPOBEAEHHs TAHHOIO roJIOCOBaHMs B CllydasXx,
MPeLyCMOTPEHHBIX HACTOSIILIUM YCTaBOM;

— NMPUHATHE peleHus 00 0ObsABIeHUHN 3a0aCTOBKH 110 NPEUIOKEHUIO
IpeICTaBUTEIBHOTO OpraHa pabOTHUKOB, paHee YNOJIHOMOYEHHOIO Ha pa3pelieHne
KOJIJIEKTMBHOI'O TPYIOBOI'O CIIODA.

2. O61ee cobpanue (koHpepeH1s ) pabOTHUKOB U (UJIH) €ro YIOJHOMOYEHHBIN

NpeICTaBUTENb BIIPaBe MPEACTaBIsATh MHTepeChl pa0OTHMKOB 00pa30oBaTe/IbHON



OpraHM3aIMH B OpraHaxX BIACTH U yMPaBICHHUS, MTPO(COIO3HBIX U WHBIX
00BETMHEHUAX PAOOTHUKOB U MHBIX OpPTaHU3AIUAX 110 BOPOCAM, OTHECEHHBIM
YCTaBOM K KOMITETEHITUHU 00111eT0 coOpanus (KoH(MepeHIn) paboTHUKOB. OT UMEHH
oOpaszoBaTeapHOM opraHu3aluu ooiiee coopanue (KkoHbepeHIus ) pabOTHUKOB

HE BBICTYIIACT.

3. O6miee coOpanue (KoH(pEpEHIHs ) pAOOTHUKOB SIBIISICTCS MMOCTOSIHHO
JCHCTBYIOLIUM KOJIJIETHATBHBIM OPTaHOM.

B cocraB o6miero coopanust (koH(pepeHIn) paboTHUKOB BXOISAT PYKOBOIUTENb
o0pa30BaTeNbHON OpraHU3alluu U Bce paOOTHHUKH, JIJIs1 KOTOPBIX 00pa3oBaTeIbHAS
OpraHM3aIlysl SBISETCS OCHOBHBIM MECTOM pabOThI, BKJIIOUasi pabOTHUKOB
000COOJIEHHBIX CTPYKTYPHBIX MOAPA3IEIICHUN.

4. O0wee coOpanue (koHpepeHIHs) pabOTHUKOB IPOBOJUTCS IO MEPE CO3bIBA, HO HE
pexe IByX pa3 B roj. Pemenue o co3piBe o01iero coopanust (KoHGEPEHIINH )
PabOTHUKOB BIIPaBE MPUHSITH:

— PYKOBOJIUTEIH 00pa30BaTEIbHON OpraHU3allnu;

— IIPE/ICTaBUTENIbHBINA OpraH paOOTHUKOB;

— WHUIIMATUBHAS TpyIina pabOTHUKOB, COCTOsIIas He MeHee ueM 13 30 mporeHToB
PabOTHUKOB, UMEIOIIUX MTPABO y4aCTBOBATH B 00I1eM coOpaHuu (KOHPEpEHIHN)
PabOTHUKOB.

Brimieyka3zanabie opradsl U (WJIM) JIMIA TPEAICTaBISIOT PYKOBOIUTEIIO
o0Opa3zoBaTeIbHON Opranu3aluu 0(hopMIEHHOE B MUCbMEHHOM BHUJE PEIICHHUE O
co3bIBe 0011ero coopanus (konpepenuu) paboTHukoB. K peniennto 10keH ObITh
MIPUJIOKEH MEPEUYEHb BOIIPOCOB K pACCMOTPEHHIO OOLIUM cOOpaHueM
(koH(pepeHIueit) pabOTHUKOB.

PykoBoauTens 00pa3zoBaTeIbHOM OpraHnu3aluy o0s3aH co3BaTh o0I1ee coopanue
(koH(epeHIu) pabOTHUKOB B CPOK He OoJiee 7 (ceMu) pabouux JHEH U cO31aTh
HE0OXO0MMbIE YCIIOBUS JIJIS 3aceaHus o01ero coopanus (KoHpepeHun)
PabOTHUKOB, €CITM TIEPEUCHb BOIIPOCOB, MPEACTABIISIEMBIN K pACCMOTPEHUIO 00IITUM
coOpanueM (koHpepeHIue) pabOTHUKOB:

— OTHOCHUTCS K KOMIETEHITUH 00111eT0 coOpanust (KoHbepeHIun) pabOTHUKOB,;

— paHee He ObUT paccMOTpEH 001MM coOpanueM (KoHdepeHiueit) pabOTHUKOB U
(vut) BOTIPOCHI OBLTM PACCMOTPEHBI, OJTHAKO PEIICHUS 110 HUM HE OBLITH MPUHSTHI.

5. O6iee codpanue (koHpepeHIrs) paOOTHUKOB CUUTACTCS COCTOSIBIIMMCS, €CJIH Ha
HEM MPUCYTCTBOBAJIO OOJIBITIC TIOJOBUHBI CITUCOYHOTO COCTaBa paOOTHHUKOB
oOpa3oBaTenpHOM Opranu3alyy. B Ha3HaueHHOE BpeMs MTPEACTaBUTEh HHUITHATOPA
co3bIBa 00111eT0 cOOpanus (koH(pepeHIuN) pabOTHUKOB OOBSBIIICT HAYAIIO
3acelaHus U MPEeAOCTaBIISACT CJIOBO JIUIY, OTBETCTBEHHOMY 32 PETUCTPAIUIO
YY9aCTHUKOB. EClli Ha MOMEHT OKOHYAHUS PETUCTpallii KBOPYM He HaOpaH,
3acenanue oomero coopanus (KoHpepeHn) paboTHUKOB MEPEHOCUTCS Ha IPYTYIO
JaTy ¢ MOCJIETYIONTUM YBEIOMIICHHEM HE TPUCYTCTBOBABIIIKX O JIaTe, HA KOTOPYIO
nepeHeceHo 3acenanue. [lepeneceHHoe 3aceaHe MPOBOAUTCS 1O MOBECTKE JTHS
HECOCTOSIBIIETOCs 00111ero codpanus (koHpepeHnn) paboTHUKOB, €€ U3MEHEHUE HE
JOITyCKAETCS.



6. s mpoBeaeHus 3acenanust oomiero coopanus (KoHpepeHIun) paboTHUKOB
N30MparoTCs MpeaceaaTelb, CEKpeTaph U cueTHasi Komuccus (Ipyu He0OX0TUMOCTH
MPOBECHHS TAWHOTO T'OJIOCOBAHUS) TIPOCTHIM OOJIBIIIMHCTBOM T'OJIOCOB ITyTEM
OTKPBITOTO TOJIOCOBAHMS.

[Ipencenarens OTKPHIBACT U 3aKPHIBACT 3aCeIaHNEe OOIIETO COOpaHUs
(xoH(pepeHIun) pabOTHUKOB, MPEAOCTABISAET CIOBO €r0 yYaCTHUKAM, BBIHOCHUT Ha
rOJI0COBAaHUE BOIIPOCHI MOBECTKU 3aceaHusl, 00eCIIeunBaeT COOII0ICHNE TIOPSAKA
YTBEPKICHUSI IPOTOKOJIOB CYCTHON KOMUCCHUH (TIPH MPOBEIACHUH TATHOTO
rOJI0OCOBaHUS ), MOAMUCHIBAET MPOTOKOJI 3aceJaHus OOIIET0 cOOpaHus
(xoH(pepeHn) pabOTHUKOB.

Cekperapb BeJIeT IPOTOKOJ 3ace/laHusl, a TakkKe nepeaaqdy ohopMIeHHBIX
MIPOTOKOJIOB Ha XpaHEHUE B COOTBETCTBUH C YCTAHOBJICHHBIMU B 00pa30BaTEIbHOM
OpraHM3aIiy MPaBUJIAMUA OPTaHU3AIIH JIETOMPOU3BO/ICTBA.

CueTHast KOMHCCHS OCYIIECTBIISICT TIOJICYET TOJIOCOB TIPH MTPOBEICHUH TAHOTO
rOJI0OCOBAHUS 10 BOTIPOCAM, YKA3aHHBIM B ITYHKTE 7 HACTOSIIIETO yCTaBa.

7. [IpuHsiTHE pEllIeHUH IO BOIPOCaM MOBECTKHU JTHS U YTBEPKIECHUE IPOTOKOJIA
3acenanus oo1ero coopanus (KoHGEpeHIMN) paOOTHUKOB OCYIIECTBIISIOTCS ITyTEM
OTKPBITOTO TOJIOCOBAHUSI KBAM(DUIIMPOBAHHBIM OOJIBITMHCTBOM I'OJIOCOB HE MEHEe
2/3 paGOTHUKOB, MPUCYTCTBYIONINX Ha 3acenanuu. VICKiIIoueHne coCTaBIsIOT
BOITIPOCHI, PEIIECHUS TT0 KOTOPHIM MPUHUMAIOTCS IIyTEM MPOBEACHUS TAaifHOTO
rOJIOCOBAHMUS:

— n30paHKe pyKOBOJUTEISI 00pa30BaTeIbHOM OpraHu3aluu;

— n30paHue npeacTaBuTeNs (MPeACTaBUTEIFHOTO OpPraHa) sl MPEACTaBICHUS
WHTEPECOB pabOTHHUKOB B COIIMAILHOM IMapTHEPCTBE HA JIOKATHHOM YPOBHE;

— omnpeesieHUE IEPBUYHON PO COI03HOM OpraHu3alii, KOTOPOil OyJeT MOpyueHO
HAIPAaBUTh PYKOBOAUTEINO 00pa30BaTEIbHOM OpraHu3ainu (ero mpeacTaBUTENIO)
MIPEIOKEHHUE O Havyalle KOJUIEKTUBHBIX IEPErOBOPOB OT UMEHU BCEX PAOOTHUKOB.
[Tepenada mpaBa rojoca OJHUM YYACTHUKOM 00I1IeT0 cOOpanus (KOHPEPEHIINH )
JIPYroMY, a TAKXKe MPOBEJICHUE 3a0YHOTO TOJIOCOBAHUS 3aMpPEeIatoTCsl.

8. Pemienus, mpuHsATHIE B X0/1€ 3aceAaHus o01iero coopanus (KoHpepeHun)
pabOTHUKOB (DMKCUPYIOTCS B MpoToKoje. [TpoTokoi 3aceqanus o01ero coopanus
(koH(pepeHIn) pabOTHUKOB COCTABIIAETCS HE To3HEee S5 (MATH) pabounx AHEH
MIOCJIC 3aBEPIICHUS 3aCeAaHMs B ABYX IK3EMILISPax, MOAMUCHIBAEMBIX €TO
npejaceaaTesaeM u cekperapem. [IpoTokos cocTaBiseTcsi B COOTBETCTBUU C OOIIUMHU
TpeOOBaHUSIMU JEIONPOU3BOICTBA, YCTAHOBICHHBIMHA B 00pa30BaTEIbHON
OpTaHU3aIlNH, C YKA3aHUEM CIICTYIOITNX CBEICHMIA:

— KOJIMYECTBO PaOOTHUKOB, MMPUHSBIINX y4aCTHE B 3aCEIaHUH, OTMETKA O
COOJIFOICHUU KBOPYMA;

— penieHue oo1ero coopanus (KoH(pepeHIUN);

— COCTaB CUETHOW KOMUCCUU (TIPHU MPOBEACHUH TAHOTO TOJIOCOBAHUS);

— KOJIMYECTBO TOJIOCOB «3a», KIPOTUB» U «BO3JIECPKAICS 0 KAXKIOMY BOTIPOCY,
MOCTaBJICHHOMY Ha TOJIOCOBAHUE;

— KOJIMYECTBO UCIIOPUYEHHBIX OIOJIJIETEHEH M0 UTOTaM TaifHOTO TOJIOCOBAHMUS;

— KOJIMYECTBO CTPAHUI] MPOTOKOJIA MOACYETa TOJIOCOB MPU TAHHOM TOJIOCOBAHUMU.
[TpoTokon 3acenanust oOuiero coopanus (KOHPEPEHIIUN) MOAMTUCHIBACTCS
npejacenarenaeM u cekperapeM. [Ipu BEBIHECEHUH BOTIPOCOB Ha TAHOE TOJIOCOBAHKE K



IIPOTOKOJTY 3aceIaHus 001ero coopanus (kondepeHum) paboTHUKOB
PUKJIAJABIBAETCS MPOTOKOJ MO/ICYETA TOJI0COB, MOANUCAHHBIA BCEMH YJICHAMU
CUETHON KOMHUCCHUHU.

B cnydae obHapyxeHHs OIIMOOK, HETOYHOCTEH, HETOCTOBEPHOTO U3JIOKEHHS (PaKTOB
B IIPOTOKOJIE 3ace/laHusl o011ero coopanus (KoHpepeHIIun ) paOOTHUKOB YUYaCTHUK
(yuacTHUKH) cOOpaHus BpaBe TpeOOBATh OT MpejceiaTeNs ero u3MeHeHus. B cBoro
ouepeb, Mpeceaaresb 00s13aH MPUHATH MEPHI TT0 BHECEHUIO B MPOTOKOJ
COOTBETCTBYIOIIMX U3MECHEHUW U YTOYHEHUH, & TAKKE CJIEJIATh COOTBETCTBYIOLIEE
COOOIICHNE Ha CIEAYIONIEM 3aceaHuu o01iero coopanus (KoHdepeHIun)
pabOTHUKOB, BHECS TAHHBIN BOMIPOC B €T0 IMMOBECTKY JHS.

OpuruHabl MPOTOKOJIOB XPAHATCS B apXUBE 00pa30BATEIbHON OpraHU3allyu.

9. [IpenoxeHus: pyKOBOIUTENIO 00pa30BaTEIbHON OPTaHU3aIMU IO BOIIPOCaM,
OTHECEHHBIM K KOMIIETEHIIUH 00111ero coOpaHusi paOOTHUKOB HACTOSAIIUM YCTaBOM,
MOTYT IPUHUMAThCS 0€3 IPOBEACHMS 3aceianus (JINYHOTO MPUCYTCTBUS
pabOTHUKOB) ITyTEM MPOBEJICHUS 320YHOTO TOJIOCOBAHUS (OTIPOCHBIM ITYTEM).
Taxoe ronocoBanue NpoBOAUTCS IMyTeM OOMEHa TOKYMEHTaAMU [TOCPEACTBOM
AJIEKTPOHHOM WJIM MHOU CBSA3H, 00€CTIEUNBAIOLIEH ayTEeHTUUHOCTD MIEPEIaBaEMbIX U
NPUHUMAEMBIX COOOIIEHUHN U X JOKYMEHTAJIbHOE MOATBEPHKACHHUE.

[Topsimok mpoBeaEHUS 3a0YHOTO IOJIOCOBAHUS YTBEPKIAE€TCA HA 3aCETaHUH OOIIETo
coOpanus (koH(pepeHn) pabOTHUKOB, OH JTOJKEH MTPENyCMaTPUBATh:

— 00513aTeIBHOCTh COOOIIEHUS BCEM pa0OOTHUKAM BOIIPOCOB, BHIHECEHHBIX Ha
3a0YHOE€ r'0JIOCOBAHUE;

— BO3MOYKHOCTb O3HAKOMJIEHHSI BCEX paOOTHHKOB J0 Hayayla roJIOCOBAHUS CO BCEMU
HE00XO0AMMBIMHA HH(POpMaLIUEl U MaTepUaIaMH;

— BO3MOKHOCTh BHOCUTH MPEJIOKEHUS O BKIIOYEHUU B TIEPEUEHb BOTIPOCOB,
BBIHECEHHBIX Ha 3a04YHOE I'0JIOCOBAHUE, JONOJHUTEIBHBIX BOIPOCOB;

— 00513aTeBbHOCTh COOOIIIEHUSI BCEM pabOTHHUKAM JI0 Hayasa roJ0COBaHUs
W3MCEHEHHOM ITOBECTKH JIHS;

— CpPOK OKOHYAHUS MPOLEAypbI TOJIOCOBAHUS U MOJIBEICHUSI UTOIOB I'OJIOCOBAHUSI.
Pemenue, npuHsTOE MMyTEM 3a0UYHOTO T'OJIOCOBAHUS, OPOPMIISIETCS TPOTOKOJIOM C
YKa3aHUEM CJIEIyIOIINX CBEACHUI:

— KOJINYECTBO Pa0OTHUKOB, KOTOPHIM OBLIN Pa30CiIaHbl BOIIPOCHI, TPEOYIOIIHe
NPUHATHS PEIICHUS;

— KOJIMYECTBO PaOOTHHUKOB, MPUHSBIINX yYaCTHE B 3209YHOM T'OJIOCOBAaHUH, OTMETKA O
COOJIFOICHUU KBOPYMA;

— KOJIMYECTBO IOJIOCOB «3a», KIPOTUB» U «BO3AEPHKAICI M0 KaXJOMY BOIIPOCY;

— peleHue 00111ero coopanusi pabOTHUKOB MO KaXXI0MY BOMPOCY, TPEOYIOIIEMY
penieHus.

K mporokoiy npukiaapiBatoTcs Besa MH(GOpMaLKs U MaTepUalbl, a TAKKe UHbIE
JOKYMEHTBI, Kacaoluecs: peIeHHs.



